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HUONG DAN
Té chire Hoi nghi cén bd, cong chire, vién chire nim hoc 2020 - 2021

Can ctr Nghi dinh sd 149/2018[NB CP ngay 07/11/2018 cua Chinh phu
“Quy dinh chi tiét khoan 3 Pidu 63 Bo Luat Lao dong vé quy ché dan chu & co
sO tal noi lam viéc”

Cén cu Nghi dmh s6 04/2015/ND-CP ngay 09/01/2015 cua Chinh phu vé
thuc hién dan chu trong hoat dong cua co quan hanh chinh nha nudc va don vi
sw nghiép cong lép, Thong tw s6 01/2016/TT-BNV ngay 13/01/2016 cua Bo6 No1
vu Huéng din mot so ndi dung cua Nghi dinh s6 04/2015/ND-CP ngay
09/01/2015 cta Chinh phu; Nghi dinh s6 159/2016/ND-CP ngay 29/11/2016 cua
Chinh phu “ve viéc quy dinh chi tiét va bién phdp thi hanh mot s6 diéu cua Ludt
Thanh tra vé to chtrc va hoat ddng cia Ban Thanh tra nhan dan™;

Can cur Quyét dinh sb 3635/QD-UBND ngay 19/8/2020 cua UBND
Thanh pho vé viéc ban hanh Khung ké hoach thoi gian nam hoc nam hoc 2020 -
2021 d6i voi gido duc mam non, gido duc pho thong va gido duc thuong xuyen
trén dia ban thanh phd Ha Noi; Hudéng dan s6 02/HD-UBND-LDLD ngay
04/11/2019 cita UBND va Lién doan Lao déng thanh ph6 Ha Noi vé viée to
churc Hoi nghi cén bd, cong chirc, vién chie va Hoi nghi nguoi lao dong nam
2020, Chucmg trinh phdéi hop hoat dong s6 05/CTPH-LPLD-SGDDT ngay
26/10/2014 gitra Lién doan Lao dong cung S6 GDDT Ha Néi giai doan 2017-
2020; K& hoach s6 2731/KHLT-SGDDT-CDN ngay 27/8/2020 vé viéc phéi hop
cong tac gitta Ban Gidm déc So GDPT Ha Noi va Ban Thudng vu Cong doan
nganh gido duc Ha N6i ndm hoc 2020 - 2021,

S& GDDT Ha N¢i, Cong doan nganh Gido duc Ha Noi hudng dan céac don
vi truong hoc trén dia ban Thanh pho to chirc Hoi nghi can bg, cong chirc, vién
chirc (CB, CC, VC) nam hoc 2020 - 2021, nhu sau:

L. NGUYEN TAC TO CHU'C, HINH THU'C, THANH PHAN HQI NGHI

1. Nguyén tic to chirc Hoi nghi

- Hoi nghi CB, CC, VC (sau day goi tat 12 Hoi nghi) 1a hinh thirc dan chu
truc tiép dé CB, CC, VC va ngudi lao dong tham gia quan ly, xay dung nha
truong trong sach, virng manh.

- Hoi nghi dugc td chtrc dan chu, thiét thuc, bao dam céac ndi dung quy
dinh tai Diéu 5 Nghi dinh s6 04/2015/ND-CP.
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- Hoi nghi duoc t6 chiic hop 1¢ khi 6 it nhét 2/3 CB, CC, VC cua nha
truong (bao gém ca dai biéu la nguwoi lao dong lam viéc theo hop dong lao dong
quy dinh tai Van ban hop nhit s6 04/NDHN-BNV ngay 21/5/2019 cua Bé’ Noi
vu, hop nhat Nghi dinh cua Chinh phu vé thue hién ché dé hop d&ng mot s6 loai
céng viée trong co quan hanh chinh nha nude, don vi sw nghiép) hodc it nhat 2/3
dai bidu dugc tridu tap c6 mat du hoi nghi.

- Nghi quyét, quyét dinh cta hdi nghj duge thong qua khi c6 trén 50% sO
nguoi du hoi nghi tan thanh va néi dung khong trai vai quy dinh cua phap luat.

2. Hinh thic va thanh phan Hoi nghi
- Ho6i nghi thuong ky: t& chirc moi nam hoc mot lan.

- Hoi nghi bét thuong: t& chire khi ¢6 1/3 CB, CC, VC cua nha Eruimg
hodc Ban Chip hanh Cong doan nha truong yéu cdu hodc ngudi dimg dau nha
truong thay can thiét.

_ Can ot vao sb luong CB, CC, VC va diéu kién cu thé, ngudi dimg dau

co quan, don vi thong nhét voi Cong doan co quan dé quyét dinh thanh phan du
Hoi nghi bao gom toan thé CB, CC, VC hoac Hoi nghi dai biéu.

- Thanh ph%‘m tham du Hoi nghi:

+ Pbi voi don vi nha truong co tdng sb CB, CC, VC tir 200 ngudi trd
xudng: Toan thé CB, CC, VC va nguoi lao dong tham du.

+ Pdi voi don vi nha trudng co téng s6 CB, CC, VC trén 200 nguoi: Hiéu
truong thong nhét v4i cong doan truong quyét dinh thanh phan tham du hoi nghi
la toan thé CB, CC, VC hoac dai biéu theo quy dinh tai Piéu 5 Thong tu so
01/2016/TT-BNV cho phu hop voi dac diém tinh hinh cta nha truong.

II. TO CHUC HQI NGHI
1. Poan Chi tich va thu ky Hoi nghi

- Poan Chu tich gdm: Hiéu truong, Chu tich Cong doan va dai dién CB,
CC, VC, nguoi lao dong nha truong. Tuy theo tinh chat, yéu cau can thi€t ma
Poan Chu tich c6 Bi thu Céap uy nha truong.

Truong hop Hiéu truong nha trudng hoéac Chu tich Cong doan dang trong
thoi gian thi hanh ky luat hinh thire tur khién trach trd 1én, tip thé 1anh dao nha
truong hodc Ban Chap hanh Cong doan trudng ctr dai dién tham gia Doan Chu

tich.

- Thu ky Hdi nghi do Poan Chu tich cir va thuc hién nhiém vu theo phén
cong cua Doan chu tich.

2. Noi dung Hoi nghi
Hoi nghi CB, CC, VC bao gdm céc ndi dung duge quy dinh cu thé tai

khoan 2 Diéu 5 Nghj dinh 56 04/2015/ND-CP, gdom céc ndi dung: tép trung kiém
didm viéc thuc hién cac nhiém vu chinh tri dugc giao; kiém diém viéc thuc hién

Nghi quyét Hoi nghi CB, CC, VC trude do va nhitng quy dinh vé thuc hién dén
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chu tai don vi; dénh gié, tong két va kiém diém trach nhiém ctia nguoi dung dau
don vi’trong thuc hién ké hoach cong tac nam; thao luan, ban bién phép thuc
hién ké hoach cong tac nam toi; lang nghe, giai dap nhing thic méc, kién nghi
cua CB, CC, VC; thong qua quy ché chi tidu ndi bo; cong tac cham lo, cai thién
diéu kién lam viée, nang cao doi sémg CB, CC, VC trong don vi; phat dong cac
phong trao thi dua va ky két giao woc thi dua gitra nguoi dung dau co quan, don
vi v6i Cong doan; bao cdo cong tac cua Ban Thanh tra nhan dén, bau Ban Thanh
tra nhan din; khen thuong céc tap thé, ca nhén...

Dbi véi don vi su nghiép cong lap, cAn bam sat nhiém vu chinh tri cua
don vi gén véi viée thuc hién Nghi dinh 38 16/2015/ND-CP ngay 14/02/2015
cta Chinh phu “Quy dinh co ché tu chu cua don vi sy nghiép cong lap™; Thong
tr s6 36/2017/TT-BGDDT ngay 28/12/2017 ctia By GDDT ve viéc Ban hanh
quy ché thuc hién cong khai véi co so giao duc va dao tao thugc hé thong giao
duc qude dan.

3. Chuong trinh Hoi nghi
a) Chao co.

p) Bau Doan Chu tich, Poan Chu tich bau thu ky Hoi nghi (Poan Chu
tich gom: nguoi dirng dau don vi va Chui tich Cong doan).

Truong hop nguoi dung dau don vi hoac Chu tich Coéng doan co so dang

trong thoi gian thi hanh ky luét ti khién trach tro 1én, thi tap thé 1anh dao don vi
hoic Ban Chép hanh Cong doan co s¢ cur dai dien khac tham gia Doan Chu tich.

¢) Thong qua Chuong trinh Hoi nghi.
d) Trinh bay céac bao cao

- Bdo cdo kiém diém thuc hién chirc nang nhiém vu don vi; bao cao kiém
diém thuc hién Nghi quyét Hoi nghi CB, CC, VC nam hoc 2019 - 2020; danh
gia tong két viéc thuc hién Quy ché dan chu trong don vi; danh gia tong két,
kiém diém trach nhiém cua nguoi ding dau trong thuc hién ké hoach cong tac
nim; Céac ndi dung cong khai cho CB, CC, VC duogc biét (nguoi ding dau don
vi chudn bi).

- Béo c4o tong két phong trao thi dua nam hoc 2019 - 2020; du kién
phong trao thi dua, ndi dung giao udce thi dua nam hoc 2020 - 2021; tong hop ¥
kién, kién nghi CB, CC,VC tai cdc Hi nghi cap dudi (Céng doan co so chuan
bi).

d) CB, CC, VC thao luan cac van ban, bdo céo va dé xudt, kién nghi truc
tiép tai Ho1 nghi.

e) Nguoi ding dau va Chu tich Cong doan lang nghe, giai ddp thdc mac,
kién nghi cua CB, CC, VC; ban bién phap cai tién diéu kién lam viéc, nang cao
doi sdong can bo.
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g) Truéng ban Thanh tra nhan dan bao cao két qua hoat dong cua Ban
TTND nam hoc 2019 - 2020 va chuong trinh hoat dong nam hoc 2020 - 2021.

h) Bau hodc kién toan Ban Thanh tra nhan dan (néu o).
i) Thong qua quy ché chi tidu ndi bd (néu co).

k) T6 chue khen thuong; phat dong thi dua, ky giao udc thi dua nam hoc
2020 - 2021.

1) Thong qua Nghi quyét Hoi nghi (Két thtc).

III. TO CHU'C THUC HIEN NGHI QUYET HOI NGHI

- Sau Hoi nghi ngudi ding dau don vi phéi hop véi Cong doan phod bién,
hudng dan, dén doc viée thuc hién Nghi quyét.

- Dinh ky 6 thang mot 1 an (hoac theo hoc ky), t6 chirc kiém tra, danh gia
két qua thuc hién Nghi quyét Hoi nghi; thong béo két qua kiém tra, danh gid dén
toan thé CB, CC, VC.

IV. TO CHU'C VA HOAT DPONG CUA BAN THANH TRA NHAN DAN

Cén cir Nghi dinh 159/2016/ND-CP ngay 29/11/2016 cua Chinh phu vé
viéc quy dinh chi tiét va bién phéap thi hanh mot s6 diéu cua Lugt Thanh tra vé to
chirc va hoat dong cua Ban Thanh tra nhan dan; Hudng dan s6 1271/HD-TLD
ngay 7/8/2017 cua Tomz Lién doan Lao dong Viét nam vé huong dan Cong doan
VOl Vige t6 chirc va hoat dong ctia Ban Thanh tra nhan déan theo quy dinh tai nghi
dinh s& 159/2016/NP-CP, Thi truéng co quan don vi phdi hop véi ban chap
hanh cong doan co s& dé hudng dan t6 chic va hoat dong cua ban Thanh tra
nhén dan theo dung quy dinh cua phap luat.

- Ban Thanh tra nhan dan dugc to chue tai cdc co quan hanh chinh nha
nuée, don vi sy nghigp cong lap. Noi nao chua thanh lap hodc hét nhiém ky (02
nim) thi cong doan co so pho1 hop véi nguoi ding dau don vi chuan bi cong tac
nhan su gidi thiéu, t& chirc bau Ban Thanh tra nhan dén tai Hoi nghi GB; TG,
VC va chi dao hoat dong ctua Ban Thanh tra nhan dan dam bao thiét thuc higu
qua.

- Cong doan Nganh Gido duc Ha Noi c6 trach nhiém phéi hop voi Thanh
tra S& GDDT t6 chire tap huin, nang cao nang luc, nghiép vu, phuong phap hoat
ddng cho Ban Thanh tra nhin dédn mdi thanh ldp hodc mai kién toan dé nang cao
hiéu qua hoat ddng cua ban Thanh tra nhan dan.

V. TO CHUC THUC HIEN

Cac don vi truong hoc hoan thanh td chitc HoOi nghi trwde ngay
15/10/2020.

Sau Héi nghi cac nha truong c6 trach nhiém tong hop béo cdo tinh hinh to
chirc Hoi nghi; Guii ban ding ky cac danh hiéu thi dua va hinh thirc khen thudng
nam hoc 2020 - 2021 caa tép thé va ca nhan theo huéng dan ctiia S6 GDDT ve
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viée dang ky thi dua, khen thudng ndm hoc 2020 - 2021 (nhap thong tin vao
phin mém thi dua, khen thuéng cia Nganh); gui van ban dang ky thi dua qua
Van phong So GDDT Ha Noi, dia chi: 81 pho Tho Nhuém, quan Hoan Kiém
(email: thidua@hanoiedu.vn; congdoangd@hanoiedu.vn).

*Lwu y:
- Thuc hién nghiém cdc van ban chi dgo, hudng ddan cua Trung wong,
Thanh pho, Lién nganh va nganh GDPT vé viéc phong chong dich Covid-19;

- Cac don vi truc thuoc So 16 chire Hoi nghi CBCC, VC nam hoc 2020 -
2021 giri gidy moi vé S¢ GDPT va Céng doan Nganh d‘e bé tri can bo tham d.

Trén day la mot $0 noi dung huéng dan viée td chirc Hoi nghi CBCC, VC
nam hoc 2020 - 2021; xay dung va thuc hién Quy cl hé dan cha trong hoat dong
cua nha truong toan nganh dé nghi Thu truong cac don vi, Hi¢u trurong cac
truong phdi hop véi Cong doan cing cap nghiém tic 0 chue thue hién. Trong
qua trinh thuc hién ¢6 phat sinh, vudng mac dé nghi bao vé Cong doan Nganh
Gido duc Ha Noi dé duoc hudng dan kip thoi.

S¢ GDDT, Céng doan Nganh Gido duc Ha Noi dé nghi cac nha trudng
trién khai thuc hién dang ndi dung, yéu ciu va thoi gian theo quy dinh./.

TM. BAN THUONG VU SO GIAO DUC VA PAO TAO
CONG POAN NGANH GIAO DUC § .
CHU TICH

Noi nhin:

- Ban Giam déc So;

- Cong doan nganh Gido duc Ha Noi;

- Céc phong thude So;

- Cac phong GDDT quén, huyén, thi xa;
- Pon vi truc thude S¢ GDDT;

- Céng Théng tin dién tir cua Nganh;
-Luu: VT, CBN, VP.
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